Classroom Protocol/Procedures

Chemistry Summer 2009 Hillsboro
Summer School Number
Newton Rowland
www.mrrclass.net    newt.rowland@mnps.org 
Days
1st Session				2nd Session (No School -July 3)
Class Time: 	7:30-12:00 M-F		Class Time:	7:30-12:15 M-F

Classroom Procedure:
· Summer school is a privilege and not a right
· Students are expected to be on time with necessary supplies
· ___  Absences and you will be dropped
· _____ to _____ is break time. You are expected to be back on-time. Failure to do so results in a class tardy.
· Food and drink are not allowed in the room—There will be a trash can outside the door for you to finish you food and drink then enter the classroom.
· Work station areas will be cleaned daily—chair back in place
· Horse play, in-appropriate use of the internet will result in dismissal from the class.
· Ask for permission to use the restroom
· Talking is permitted but only very quietly. Do not abuse this privilege or it will be taken away.

Classroom –All work is done online in MS-Office. Textbook is online.
· Daily Attendance Spreadsheet
· Maintain your own attendance in an excel spreadsheet
· Give reason on sheet when absence
· Define: the chemistry word of the day in your  spreadsheet
· Use the word in a sentence in your spreadsheet
· Link to any work that you saved for that day
· Determine the state standard that relates to your daily work
· Record what you did in class that day in your spreadsheet

· Daily/Weekly Assignments
Assignments for the courses are founded online.  Take notes in MS word and save as shown below. You can complete assignments at your own pace. You need to save a copy of your notes and activities and link it to your spreadsheet. (Cut and Paste into MS-Word when possible). Save the work as follows: date your  name and type of work  ( i.e.   06-08-09 nrowland Chapter 1 Quizlet.   06-080-09 nrowland chpt 1 sample quiz).

· Daily Classroom Routine (go as fast or as slow as you need to complete the course). You may work at home as you see fit.
1. In seat with all necessary supplies i.e. paper, pencils, passwords in your head etc)  (10 %) 
2. Take your attendance and complete your daily vocabulary activity (20%)
3. Take Chapter Sample Test as many times as you like--- Record your highest score. Take notes on items that you need help. Do not ask teacher for help at this time (10% for taking sample more than 3 times)
4. Read chapter from you online textbook. Take notes (optional Cornell notes Template). (20% for note taking  you must keep all notes in a folder or in your My Document Folder) 
5. After completing the reading activity and taking ask teacher for help on any issues or topics discussed in the chapter
6. Complete all activities on Quizlet. Cut and Paste pages to MS-Word, save the document in your My Document Folder. (10 %)
7. Ask teacher question about any issues in the chapter
8. Take the Chapter Exam up to 3 times with your grade for the work an average of up to three scores. Make sure you put your name on the test before submitting. All scores are emailed to the instructor (20%)
9. Final Project-  A team of no more than three will select a chapter. The team will give a PowerPoint presentation on the chapter, make a poster about a topic in the chapter and make some type of model that will represent a topic in the chapter (10%)

· How is your grade determined:

· 10%  Ready to do your work each day  (10 Pts)
·  20% Notes on the chapter                     (20 Pts)
·  10% Sample test completion                (10 Pts)
· 10%  Quizlet work                                   (10 Pts)
·  20% Chapter Exams                              (20 Pts)
·  20% Attendance Spreadsheet              (20 Pts)
· 10%  Final Project                                   (10 Pts)
